UBND HUYEN TAM NONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC PHU THANH A2 Poc 1ap — Tu do — Hanh phiic
S6: 03/Qb-THPTA?2 Tam N6ng, ngay 04 thang 01 ndm 2025
QUYET PINH

V& viéc ban hanh quy ché quan Iy va sir dung tai san cong
cua Trwong Tieu hoc Phu Thanh A2

HIEU TRUONG TRUONG TIEU HQC PHU THANH A2

Can cuw Ludt quan ly, sw dung tai san cong ngay 21 thang 6 nam 2017;

Can cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiét va huong ddn thi hanh mot so diéu cua Ludt quan 1y, sir dung
tai san cong;

Can cit Théng tw s6 144/2018/TT-BTC ngay 29 thing 12 nam 2017 cia
B¢ Tai chinh huéng ddan mét sé ngi dung cua Nghi dinh sé6 151/2017/NP-CP
ngay 26 thang 12 nam 2017 ciia Chinh phit quy dinh chi tiét mét so diéu cia
Ludt quan Iy, sw dung tai san cong;

Can cir Quyét dinh s6 50/2017/0D-TTg ngay 31/12/2017 ciia Thii tuéng
Chinh phu quy dinh tiéu chudn, dinh muc sw dung may moc, thiét b,

Can cir Nghi quyet 6 22/2024INQ-HDND ngay 28/12/2024 ciia HDND

Tinh quy dinh vé phan cap tham quyén mua sam,thué khai thac, xi 1y tdi san
cong trén dia ban tinh Pong Thép;

Xét dé nghi cua Pho hiéu truong phu trach co so vdt chat,

QUYET PINH:

Piéu 1. Ban hanh kem theo Quyét dinh nay Quy ché quan 1y va sir dung
tai san cong cuia Truong ti€u hoc Phu Thanh A2 nam 2025.

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky.

Piéu 3. Giao Pho hiu truong phu trach co s¢ vat chat Trudng, vién chirc
cua Tru(‘)'n,g ti€u hoc Phi Thanh A2 va ca nhan c¢6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.
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QUY CHE QUAN LY, SU DUNG TAI SAN CONG
(Ban hanh kém theo Quyér dinh s6 03/QD-THPTA2, ngay 04 /01/2025
ciia Trwong Tiéu hoc Phu Thanh A2)

|. NHUNG QUY PINH CHUNG

Piéu 1. Ciin cir xay dung quy ché

Can ct Nghi dinh s6 167/2017/ND-CP ngay 26/12/2017 ctia Chinh phu
quy dinh viéc sap x&p lai, xur 1y tai san cong;

Can cir Thong tu lién tich sd 71/2014/TTLT-BTC-BNV ngay 30/5/2014
cua B§ Tai Chinh va Bo Noi1 Vu quy d;nh ché do tu chu, tu chiu trach nhiém vé
st dung kinh phi quan ly hanh chinh d61 vé1 cac co quan Nha nudc;

Can ctr Thong tu sO 58/2016/TT-BTC ngay 29/3/2016 cua Bo Tai Chinh
quy dinh chi tiét viéc st dung von nha nudc dé mua sam nhdm duy tri hoat
dong thuong xuyén cua co quan nha nudc;

Céan ct Thong tu s6 23/202023/TT-BTC ngay 25/04/2023 cua Bo Tai
Chinh huong dan ché d6 quan ly, tinh hao mon, khau hao tai san ¢6 dinh tai
don vi co quan t6 chire don vi va tai san ¢6 dinh do nha nudc giao cho doanh
nghi¢p don vi quan 1y khong tinh thanh phan von nha nudce tai doanh nghiép;

Can cur Nghi quyet sO 22/2024/NQ-HDND ngay 28/12/2024 cua HDND
Tinh quy dinh v€ phan cap thAm quyén mua sam,thué,khai thac, xur 1y tai san
cong trén dia ban tinh Dong Thap;

Picu 2. Pdi twogng, pham vi ap dung

Tat ca can b, cong chirc 1am viéc tai co quan c6 trach nhiém quén 1y, st
dung tai san cong theo quy ché nay.

Pi¢u 3. Nguon hinh thanh tai sin cong

Tai san cong quy dinh trong quy ché nay 1a tai san do Nha nudc giao cho
don vi quan ly str dung va ngan sach nha nudc cap.

Piéu 4. Nguyén tic quan Iy, sir dung tai san cong

Tai san cong tai don vi déu phai duoc giao cho cac bo phan hodc ca nhan
quan ly, su dung va co trach nhiém voi tai san duoc giao hodc phén cong quan
ly. Bong thot, thue hién cong khai, minh bach, bao dam thyc hanh tiét kiém,
chéng lang phi, phong, chong tham nhiing.

Viéc quan ly, st dung tai san cong duogc gidm sat, kiém tra, moi hanh vi
vi pham phap luat vé quan ly, st dung tai san cong phai dugc xur 1y kip thoi,
nghiém minh theo quy dinh cta phép luat.
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Il. NHUNG QUY PINH CU THE

Piéu 5. Quy dinh vé quan 1y, sitr dung Tru sé 1am viéc

Can cu vao ti€u chuan, chirc nang, nhi€ém vy, s6 lugng can bd, cong chirc
tai don vi d€ bo tri, sdp x&p noi lam vi¢c cho cac phong quan ly, chuyén mon va
van phong

Cac phong phai dugce bo tri hop 1y, gon gang, thuan loi cho can bg lam
viéc; dam bao cac diéu kién vé chiéu sang, diéu tiét khong khi, duong truyén tin
hi€u dién thoai, internet theo diing cac quy dinh.

Céan bo, cong chirc phai co6 trach nhiém gilr gin v€ sinh chung trong co
quan, phong lam viéc, phong hop... Khi hét gio 1am viéc can b, cong chire cua
ting phong phai dong kin tat ca cac loai cira ra vao, cira sd dé bao vé tai san
trong cac phong lam viéc

Pi¢u 6. Quy dinh vé quan ly, sir dung trang thiét bi lam viéc
6.1. Trang bi, mua sim tai san cong

Viéc trang bj mua sam tai san cong phai phu hop v6i chire nang, nhiém
vu dugc giao, phit hop voi tiéu chudn, dinh muc va nguén kinh phi duoc phép
st dung; Tuan thu phuong thirc, trinh tu, tha tuc quy dinh tai Luat quan 1y, st
dung tai san cong va phap luat c6 lién quan; Coéng khai, minh bach, dung ché do
quy dinh va duoc Lanh dao co quan phé duyét theo ding cac quy dinh hién
hanh ctia Nha nudc vé mua sim tai san trong don vi.

Cudi nam, ké toan xay dung ké hoach mua sam, dy tru kinh phi mua sam
va to chirc thuc hién mua sam (néu co).

6.2. Quan ly, str dung tai sian cong

6.2.1. Cac can b, cong chirc phai chiu trach nhiém theo doi, quan 1y, su
dung tai san cong thudc phong minh “quan ly, su dung nhu: May tinh, may in,
phich dién, ban ghé, tu... dam bao tiét kiém chdng lang phi, néu c6 nhu cau sir
dung, trang bi mdi hoidc hu hong thi 1ap dé nghi guri van phong (Trudng hop co
su ¢o thi phai quy 1d trach nhiém ca nhan va xu ly trach nhiém vat chét theo
quy dinh tai Nghi dinh s6 118/2006/ND-CP ngay 10/10/2006 cua Chinh phu).
Van phong c6 trach nhiém kiém tra, tong hop nhu cau cia can bg, cong chirc va
dé xuét ké hoach mua sim trinh 1anh dao duyét, tranh truong hop str dung
khong dling muc dich.

6.2.2. Quan ly, sir dung dién thoai c¢d dinh tai co quan: Pién thoai ¢ dinh
dugc lap dat 02 may tai phong van thu va phong bd phan chuyén mon dé sir
dung chung. Nghiém cAm viéc s dung dién thoai cua co quan vao viéc riéng,
néu c4 nhan nao st dung dién thoai cua co quan goi di cac tinh hodc goi vao
mang di dong vé viéc riéng thi phai tra tién hodc trir vao lvong hang thang.

6.2.3. Quan ly, st dung dién: Khi ra khoi phong lam viéc tir 15 phut tro
1€n (khong con ai trong phong) thi phai tat cac thi€t bi dién khong can thiét, hét
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gid 1am viéc phai cat ngudn dién. Tan dung t6i da anh sang va gi6 ty nhién, tit
bt dén chi€u sang khi s6 ngudi lam viéc trong phong giam.

Dbi voi phong hop, phong tlep dan giao van thu quan ly va gitr gin tai
san; dong thoi cd trach nhiém mé, tit may diéu hoa nhiét do, bat dén khi co
khach t&1 hop va khi cudc hop két thuc.

6.2.4. Viéc st dung nudc: Vién chuc don vi phai khoéa van nudc khi
dung xong, truong hop khi mé van khong c6 nudc phai khoa van lai. Néu phat
hién ro ri, hu héng... phai bao ngay cho Lanh dao Van phong dé c6 bién phap
xur ly kip thot va st dung nudce phai tiét kiém.

Piéu 7. Bio dudng, sira chira Tru sé, tai san cong

Cong churc quan 1y tai san co6 trach nhiém theo doi va bao cao kip thoi khi
phat hién cac trang thiét bi hu hong dé Lanh dao xem xét, quyé€t dinh duy tu,
sura chira tai san va céc trang thiét bi do.

Picu 8. Kiém ké, bio cao tai san cong

Hang nam, co quan lap T6 kiém ké tai san dé kiém ké, danh gia lai va tinh
hao mon doi voi tai san c6 dinh va cac cong cu dung cu da mat hodac hu hong.
Dong thoi, bdo cdo tinh hinh quan 1y, str dung tai san cong giri co quan cap trén.

Picu 9. Thanh ly tai san cong

Hang nam vao ngdy 31 thang 12, ké toan c6 nhiém vu két hop vdi can bo
quan 1y cong san kiém ké toan bo tai san co quan, qua d6 phat hién thira, thiéu,
hu hong, tai san khong st dung... lam tham muu trinh lanh dao co quan quyét
dinh xu ly.

Khi phat sinh tai san can thanh 1y, ké toan phoi hop véi can b quan 1y
tai san 1ap danh muc tai san can thanh 1y, néu rd thoi gian sir dung, nguyén gia,
gia tri khau hao, gia tri con lai, nguyén nhan thanh ly trinh lanh dao ra quyét
dinh thanh 1y theo Nghi quyét so 22/2024/NQ-HPND ngiy 28/12/2024 cta Hoi
dong Nhan dan tinh quy dinh.

I11. TO CHUC THU'C HIEN
Piéu 10. T6 chire thyue hién

Giao Hiéu Pho phu trach van phong phbi hop voi T6 Cong doan Truong
c6 trach nhiém phd bién, quan triét va to chirc trién khai thuc hién quy ché quan
ly, str dung tai san cong cua co quan dén toan thé can bo, cong chirc trong don
vi.

Trong qué trinh thuc hién néu c6 vuéng mic hodc co vin ban phéap luat
clia co quan nha nude co thim quyén ban hanh lién quan dén ndi dung quy dinh
trong quy ché thi phan anh vé Vin phong dé téng hop, trinh 1anh dao xem xét,
quyét dinh stra doi, bo sung./.
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